
TOWN OF GROTON 
ZONING BOARD OF APPEALS 

i.7;/ Maln Street 
GrotQn, Massachusetts 01450 

TEL (978) 448-1121 

Application: Checklist 

In otdet-to be com:piete, your.application must ¢ontain at least the following: 

L _Eight cppies of application .(Ind map. Must be signed by applicant, owner and condo~inium 
association agent, as applicable. · 

.2. _ $159.00 fee for special permit, variance, and administrative appeal, which 
includes a 6% administrative fee. 

3. _ Mjtp or plot pla:n showlng sttuctµres, h0unQ.aries, ·dimensions; setbacl<S, 
or any other information necessary to support the application. 

4. _ Br!aw provisfon underwhich app!katio.h is filed. 

5. -· Relevl\ilt street name$ and lot; ,numl;>ers. 

6. _Abutters list ceitified by the Assessors' Office. 

fvllch;i,l:ll Bouchard, Town Clerk ________________ _ 

Date.filed:-----------

Revised January 2014 

f 



TOWN OP GROTON 
ZONING BOARD OF APPEALS 

173 M'.ain Street 
Groton, Massachusetts 01450 
TEL (978f448-ll21 \ 

AppAkatloim lnstrt1lctloims 

Variances, Special Permits, and Administrative Appeals 

These instt:uttio:ns are "inten®d to gµide applirnnrs through the app!,iqition process and are di,vic\etl into two 
patts. 'P:µi;. I focuses on the tonrem. ofthe appllta.tion itsef£ and the n:umpering ofitems .in Part I corresponds 
to the numb.ering in the applicatlou form. Part TI relates .to more general fillng requirements. If you have any 

.questions ;eon,tacr Margot. Ham.mei; Zoning Coordinator, at 9 7 8-4_:4:~-1121 \ 

The Board will schedllle a, p\loJi<;; hi:a:rirt:g no oSoo,nen'ha,n fpnrweeks after te¢e.iving a completed application. 
The time lapse is n;:eessa:ry for the publie;iti(?n .of hearlng noi;ices .and for informing aput(ers. The Board usually 
conducts frs hearings on Wednesday evenings. 'Ih6applicant·or the applicant's representatwe must attend the 
initial heating arrd evei;y continuation that follows. 

~r the lwadng eond4tl,es ·:{IJ.d the decisit;in is fil.ed with the Town: Clei;k, aggrieved parties may a:ppeal tb the 
court i;i ;i.cc\mtince·witli. (j.,,L, ~haprer 40A, ~l,":otion 17, Appeals to· rhe qmrt usually llfust be filed within 20 
days afthe date the·dedsion is filed in the TownClerla office. 

:Pai-t. I. Applk:atl!>n Requirements 

Section /,... Ge11'.1!tai fo.f9'J:lillltion "(:di appli:eations'} 

l & 2. These sections are self-explanatory; please provide both the=appii=t's name and the owner's narne. If 
the applieantis not the owner, he/she must provide docurnenratio~ of authority ta submit the application 
on behalf ofth(\,CfV\lner. · 

3. PleMe identify the rype ofreiief you are requesting.by i::heck:ing the· appropriate item. You will be required 
to .state the basis for :rhe request .in,fo1lo:wing sections. 

4 & 5. The parae.l:ld's, lot numb.et(s) and zoning district ofrhe ptopetty ;nay be.obtained from the offidal 
to'wrt .nrap~ located in the A>.~es.sotl Office ot at the JI uildiug Depanment counter at Town Hall. This / 
fofotmarlon is -also available o.piiuefrom the 1'.<Jw11 websitewww.townofgroton.org by going to the"GISl 
Ass<:Jssors Map" Jink~found.in the Iefi:·column of th<t sitds ·horne p:i,ge. 

6. To obtaln a. Celtified Abutters List, fill. out·the tequest form ihduded -in this application package ru:rd file it 
with th& Ass.i!Ssors' Office. For t!m:iti.g piitpp-ses, you should allow ten days or consult th!'i A.sse5sors' Office 
i:egarding when the list will be ready. 
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7. It is the applicant's responsibility to provide adequate factual information to support the application. 
In simple or routine applications, the maps, plans and drawings may be hand drawn and need not be 
professionally done. However, it is imperative that the submission be complete and accurate. 

8. If the applicant or any member of his/her family has owned or controlled aburting property at any time 
since 1962, provide the requested information. 

9. State whether there were any delinquent unpaid real estate taxes for the property as of the date the 
application was filecL 

Section B. Variances 

l 0. In the case of a variance, the following points, based on Chapter 40A, section 10 of the Massachusetts 
General Laws and the Groton Zoning Section 218-33.B(2), must be clearly addressed with :lictual support 

a. Describe the particular land or structure and/or the use proposed for the land or structure. 

b. Identify the variance(s) from the specific Zoning Bylaw being requested. 

c. Explain the particular circumstances relating to soil conditions, shape or topography of the land 
and structures and especially affecting the land or structure for which the variance is sought but not 
general! y affecting the zoning district in which it is located. 

d State the facts that comprise the substantial hardship, financial or otherwise, which would result from 
the literal enforcement of the applicable zoning restrictions with respect to the land or structure for 
which a variance is sought. 

e. State the facts to support a finding that the relief sought will be without substantial detriment to the 
public good. 

f State the facts to support a finding that the relief sought may be given without nullifying or substantially 
derogating from the intent or purpose of the Groton Zoning Bylaw (see Chapter 218-22). 

Section C. Special Permits 

11. In the case of a special permit; the following points, based on the General Laws, Chapter 40A and the 
Groton Zoning Bylaw, should be clearly addressed with factual support: 

rl Describe the particular type of use proposed for the land or structure. 

b. Identify the specific section of the Groton Zoning Bylaw authorizing the special permit particularly 
including whether the special permit is for a use designated in section 218-13 of the Groton Zoning 
Bylaw or is authorized under some other section of the bylaws. 

c. Explain the conditions and character of operations of the current and proposed uses which show that it 
will be in harmony with the general purpose and intent of the zoning district and the bylaw. 
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d. Describe the nature of rhe proposed use ill relation ro both the general and specific provisions of the 
bylaw governing thar use and the district in which it is located. 

Section D. Renewal of Special Permits 

J.2. Seif explanato1y. Use additional sheets as necessary; 

Section E. Administrative Appeals 

U. Sdf-explanatory: Identify the specific action (or failure· to act) from which relief is sought and describe in 
detail the specific facts upon which you rely. lnclude whatever srtpponing documentation you may have. 

Part II. General Filing Requirements 

To be considered complete, yout appllcation ml.ist indnde the following information: 

14. The original signed(by applicant, owner and condominium association agent, as 
required) copy of the Board of Appeals application form stamped by the Town Clerk. 

15. Eight copies of the completed Board of Appeals applicarion form. 

16. Eighr copies of a recent (no more than 3 momhs old) Certified Abutters Lisr from the Assessors' Office. 
Please allow 10 days for the request to be compikd. 

17 .. Eight copies of the Deed. If the petitioner is not the ow11er,he/she mr1st provide to the Board a copy of the 
Purchase and Sale Agrecmem or any other documemation, lhat cnritles him/her ro have srnnding. 

18. Obe set of at least four current phorographs of the premises. In dude a photograph of the front, the rear 
aird the sides. Additional vie·ws may be submitted. 

19. Eight copies of a plan indicating the following: 
• The adclress, square footage of the lot .. ai1d the zoriing district in which the property is located. 
• Names of abutting srreers. 
• All exisring strnctures 011 the lot wirh relevant setbacks from the affecred !or lines. 
• Dimensions of the proposed addition or.structure, including bay windows and chimneys, and all 

releva1n setbacks. 
• Existing and proposed square footage of all structures on the lot. 
• Drivewavs , . 
• Garages and locations of garage doors. 
• Location of all structures on.immediarely·abun:ing lots. 
• AH easements .. streams and/ or wetlai1d areas: 
• Location of wells and septic area. 
• If applicable, exL,ting and proposed percentage of lot coverage and existing ai1d proposed tnaximum 

bLJi!ding coverage expressed in sqt1.are feet. 
• A map showing where in town the property is .located. 

3 



20 .. Eight copies of construction plans, ilo larger than l .l" by l 7'', including the following: 
• Existing and proposed Boot plans for all levels affocted by the proposed structLJre. 
• 'Existing an cl proposed elevadon drawi11gs ofoll sides of the structure affected by the proposed.structure . 
• MaximL1m.height of the ~\t'licture. 

21. tfthis is a.ti application for a Continuance, f,X'pansion, or Re,establishment of a non,conforming use, the 
information yo.u provide shoulcl ind ucle: 
• Jfow the prnpeny' is presently usecl . 
. • How die prl)petI:y, structure or use will ~e modified. 
• Evidence that the premises .. .or. ilqn-cpnforming use of the premises, existed at 1;he rime ofthe original 

'\doption of the Zoning Bylaw. 

22. Filing Fees: 
• Special Permit, Variance and Administrative Appeal" $159 (includes 6% administrative fee) 

:23. You inay include any additional exhibits or information you feel may be h~)pfuJ to.your appllcation. 'I'he 
Board may request additional information a!ld may conduct .a site walk. 

4 



Fot office :Use onlyt 

TOWN OF GRO'tON 
ZONING BOARD OF APPEALS 

173 Main Street 
Groton, Massachusetts 01450· 

TEL 978-448-1121 

Application Form 

Receipe?f,l;y Town Clllrk: --------------
Dateapplicafirrnfiled _____________ _ 

,Section A. Genc:;tai,fufotm,atii:in {all appli~ations) 

ZBA File No: ____ _ 

1. Applicant's name-----------------------------
Addtess ____________________ _,· telephone no. _____ _ 

Owrta.•(ifdiffereut) ----------------------------
Addtes$ _____________________ ;: tc;lephoneno. _____ _ 

2.. Legal Standin,g. Checkall thar apply: 
.a. Owner 
b •. _ Owner's«ge.J,i.t (e.g., att6tney, real. e.state agent) (includt1 written.authority) 
r;, _:contractual party (include .written authority) 
d. _Aggrieved party(G.L. c. 40A, sec. 8) 

3. Purpose .of applicant. Check one of the following: 
:a .. _Petition fi;u; Vru:.iance ftom :;ection(s) ofthe Z6ning Bylaw (al:;o complete Section B below}. 
'b. _. Appii:cation: ti)t Specl:U Petmit auth<ffrized by·section(s) __ of the Zoning Bylaw (also complete 

Si;ctlon C below). 
c. _Applii:ation for renewaf or.alteration of.Special Permit (also. complete Section D ·below). 
d.. _ A.epeaI ·ofaction by Building Inspector o.t othet administrative offidal under secdon(s) of the 

Zorilng :Bylaw. 
e •. _. _Other (explain basis for seelting reli.effrom the Board otAppeals) -----------

4. Identi'fY the· properly in question by Map and Paroel numbers as recorded on the Assessors' Map (and, if 
diffeterit, as recorded in the Registry of De10ds) and ptovide the street name(s) and number(s): ___ _ 
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5. Check the zoning district: 
_ Resklential/Agriculrural 
_ Conservancy 

Residential/Business 
_Manufacturing 

Business 
_ Open or Public Space 

6. Submit a Certified Abutters' List, stating the names and addresses of all abutters to the prope1ty from 
the Assessors' Office. A form for that purpose is included at the end of this application (see Instructions 
section A.6). 

7. The applicant must provide complete and accurate information from which the Board of Appeals can assess 
the application. Furnish whatever maps, plans, drawings and photographs as needed to explain clearly 
the matter you are submitting to the Board. At a minimum, show (a) all boundaries defining the property 
in question, (b) all existing and proposed structures, (c) any changes to existing structures, and (cl) locations 
and approximate dimensions of structures on immediately abutting properties. Failure to provide such 
information will render the application incomplete and delay the Board's consideration. 

8. State whether the applicant or any family member now or since 1962 owned. or controlled property 
abutting the lot(s) identified by this application. __ yes no 

If yes, for each lot state: 

Lot Number 
Dates of 
Oumet~hip OUJner 

Rekrtionship to 
Applicant (Ownet) 

9. As of the elate of filing this application, are there any delinquent and tmpaid real estate taxes on the 
property? __ yes __ no 

Section B. Applications for Variances 

10. Please explain the variances you are requesting (e.g., reduced setback, insufficient frontage, etc), 
including a detailed and quantitative description of the relief requested (such as number of feet lacking 
in frontage or setback) and the reasons you believe justify the variance. Refer to Section B.10 of the 
Insrrncrions and ro the Zoning Bylaw, especially §218-33.B (2) for specific legal requirements. Include 
in your explanation how a variance from zoning requirements is necessary clue to the particular (a) soil 
conditions, (b) sliapc or (c) topography of the property. Attach additional sheets as necessary. 
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Section C. Applications for Special Penni.ts 

11. Ide11tify the section of the ioning bylaw whlch authorizes your requesr for a special permit and explai11 the 
purpose of your special permit appfa:ation, 

-------·-------- -----------------·-----

12. State rhe facrs you believe Justify the granring of this special permit (see Insrrncrions, section c). 

Section D. Renewal of Special. Permit 

13. Arrach a copy of the original special permit decision, together with all ren.ewals, extensions or modifica­
tions, and describe any changes to the property or its use and rhe reasons justifying renewal of the special 
permit. 

Secti.on E. Appeal of Administrative Action 

14, Describe the spedfic action(s) being appealed. Include with yoLlr application any notice, letter ot 
communication comprisi11g the administrative action. Stare the reasons you believe rhe administrative 
acdon is in error. Submit wharever clocumenration you may have. ro suppoff your position (attach 
additional sheets if necessary). 

Condo Association Agent Owner's Signature 
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Applicant's Signature 


